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	Trainee:

     
	Educational Supervisor:

     
	Date:

     

	ST Stage :  FORMDROPDOWN 
   (select from drop down list)                Post:              


· This 3 page form makes the process of educational supervision EASIER.
· Some sections below have little square help boxes – click on them and then press the F1 key on your keyboard
· There is a document (on www.bradfordvts.co.uk ( click Ed supervision) called “10 important notes for educational supervisors and form filling” that is considered essential reading (only 2 pages long).
TRAFFIC LIGHT RATING SYSTEM USED IN THIS REPORT
	(
	RED
	This area needs some significant work/shows significant concerns

	(
	AMBER
	This area needs some slight work/shows slight concerns

	(
	GREEN
	This areas is fine/shows no concerns


	Follow through each section below; there doesn’t need to be action plans for every subheading…..focus on what is important and achievable.  Any action plans should be specific (c.f. S.M.A.R.T.).  


	1. REVIEW OBJECTIVES FROM THE LAST POST


	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



What needs to be carried over?

Action Plan

     
	2. WHAT’S THE TRAINEE’S CURRICULUM COVERAGE LIKE?
 FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help 
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



Is the coverage to date satisfactory?

     
Action Plan

Which areas does the trainee now need to focus their attention?
     
	3. IS THE TRAINEE ON TRACK FOR nMRCGP?

 FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help 
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



                                    FORMCHECKBOX 
 click this box and press F1 re:  definition of being ‘on track’
	CBD : Appropriate Number?                      FORMDROPDOWN 
                     

What domains still need covering? (review CBD map): 

     
COT/Mini-CEX:  Appropriate Number?     FORMDROPDOWN 
                     
What domains still need covering? (review CBD map): 

     
DOPS : Good Progress?                               FORMDROPDOWN 
                

Which DOPS can be done in current/next post?

     
                                    ------------------------------
CSA undertaken?         FORMDROPDOWN 

If not, when?      
AKT undertaken?          FORMDROPDOWN 

If not, when?      
Action Plan

     

	ST 1 & 2
every 6 months need to have done:
· 3x COT or miniCEX

· (COT if any post is in GP eg 4th post)

· 3 x CbD

· some DOPS
· 1 x MSF (ST1 only)

· +/- 1 x PSQ (only applies to GPposts)
· A Clinical Supervisor's Report (all posts)
ST 3 (GP based)

every 6 months need to have done:
· 6 x COT

· 6 x CbD

· 1 x MSF

· +/- 1 x PSQ
· A Clinical Supervisor's Report (all posts)

	4. PDP & GENERAL USE OF E-PORTFOLIO

 FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



· Use of the e-portfolio: is the trainee recording and using it properly (as a reflective log for instance)?   FORMDROPDOWN 
                        
· Is it up to date?             FORMDROPDOWN 

· Are they making effective use of their PDP?        FORMDROPDOWN 

Action Plan

     
	5. CLINICAL CARE OF PATIENTS (CSR + OOH)
 FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



            FORMCHECKBOX 
 click this box and press F1 to see criteria for GREEN         
            FORMCHECKBOX 
 click this box and press F1 to see criteria for RED

· Review Clinical Supervisor’s Report (should be done in all hospital and GP posts in Yorkshire).

· Ask trainee about any complaints and associated documentation.
· Review OOH workbook and achievement of competencies (only for those trainees in a GP post)
Comments:

     
Action Plan

     
	6. RELATIONSHIP WITH PATIENTS (PSQ)

                  FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



Refer back to section 3 of this form to see if a PSQ is due.                            FORMCHECKBOX 
 click this box and press F1 to see criteria for GREEN         
Review PSQ if done and structured reflective PSQ template.                        FORMCHECKBOX 
 click this box and press F1 to see criteria for RED
Comments:

     
Action Plan

     
	7. RELATIONSHIP WITH COLLEAGUES (MSF)

                      FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



Refer back to section 3 of this form to see if an MSF is due.                           FORMCHECKBOX 
 click this box and press F1 to see criteria for GREEN         Review MSF if done and structured reflective MSF template                         FORMCHECKBOX 
 click this box and press F1 to see criteria for RED
Comments:

     
Action Plan

     
	8. THE POST

 FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



Comments:

     
Action Plan

     
	9. THE PERSON - PERSONAL PROBLEMS/PROBITY


	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



Any Personal Difficulties?  Review structured reflective probity template.

     
Any health issues that may affect fitness to practice? Review structured reflective health template.

     
Action Plan

     
	10. OVERALL
 FORMCHECKBOX 
 click this box and press F1 on your keyboard for more help 
	N/A

 FORMCHECKBOX 

	GREEN

 FORMCHECKBOX 

	AMBER
 FORMCHECKBOX 

	RED

 FORMCHECKBOX 



Comments:

     
Action Plan

     
	AGREED LEARNING PLAN (= Educational PDP)


This section should summarise the main agreed objectives from above (cut and paste the ‘action plan’ bits)
This is the bit you can cut and paste into the “agreed learning plan” section of the online RCGP ES report.
Action Plan 

     
Educational Courses to Consider:

(Available in Yorkshire: Family Planning, STIF courses, Minor Surgery, Child Health, Consultation Skills, Exit Course, Urgent Care Course, Diversity, nMRCGP preparatory courses)

     
Naturally Occuring Evidence

Review the following and see whether the trainee might like to engage in one or more (these are not mandatory; trainees should at least try and do 1. and 2. during their GP stint):
	Audit
	     

	Significant events
	     

	Referrals Analysis
	     

	Prescribing Analysis
	     

	Other Projects
	     


Other Comments

     
(last thing… fill in the summary box below)
	AT A GLANCE VIEW (summary)


Mark the following as RED, AMBER, GREEN or NA (not applicable)
This is the bit you can cut and paste into the “notes” section of the online RCGP ES report.
1. Review of Objectives from the last post:     RED, AMBER, GREEN or NA,
2. Curriculum Coverage:      RED, AMBER, GREEN or NA,
3. Is the trainee on track for nMRCGP?      RED, AMBER, GREEN or NA,

4. E-Portfolio use and PDP:      RED, AMBER, GREEN or NA,
5. Clinical Care of Patients (OOH and CSR):      RED, AMBER, GREEN or NA,
6. Relationship with Patients (PSQ):     RED, AMBER, GREEN or NA,
7. Relationship with Colleagues (MSF):      RED, AMBER, GREEN or NA,
8. The Post:      RED, AMBER, GREEN or NA,
9. The Person (problems/health/probity):     RED, AMBER, GREEN or NA,
10. Overall assessment:      RED, AMBER, GREEN or NA     ,

NOW UPLOAD THE REPORT TO THE E-PORTFOLIO

AND SEND A COPY TO YOUR ADMINISTRATOR, (In Bradford, this is VICKY BAXTER : vicky.baxter@bradfordhospitals.nhs.uk) 
UPLOADING INSTRUCTIONS:
1. Fill this form in electronically, save it and jointly upload it during your ES session.  Only the trainee can upload this report, not the supervisor (so get them to log in after you’ve finished).
2. Trainee:
· Log in; click “learning log”  then “professional conversations”.  Don’t select any curriculum headings. 
· Enter the date of the session 

· Under “what were the circumstances of the conversation” enter “EDUCATIONAL SUPERVISION ST3 POST1” for example (take note of the format)  

· Click “save event”  

· At the bottom click “browse” and locate your saved educational supervisor’s completed Word file. 

· Click upload file – wait for it to upload  
· Finally, at the top of the page, click “share record” so that others like the ACRP and educational supervisor can access it if they need to.  This bit is dead important.
WHEN SHOULD ES HAPPEN?
· In Yorkshire, the trainee is meant to have TWO ES sessions per 6 months.  Use this form for each meeting.  

Feb – Aug period:  1st ES meeting March-April crossover period, 2nd ES meeting end May

Aug - Feb period:  1st ES meeting: Sept-Oct crossover period,  2nd ES meeting end Nov.







Version 3; Developed by Dr. Ramesh Mehay, Programme Director Bradford VTS 2007, updated May 2008                                           

