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Foreword

This booklet is intended as a guide to important matters relating to General Practice Specialty Training.  It will direct you to a number of web based information resources.  If you feel that there are important subjects for General Practice Specialty Training Registrars (GP StRs) that are not dealt with in this booklet, please let me know so that I may include them in future editions.

I hope you will find the booklet helpful and welcome constructive suggestions to improve it.  

I hope that you enjoy your training in South Yorkshire and South Humber.

Dr Jo Buchanan

Acting Director of Postgraduate General Practice Education

South Yorkshire and South Humber Deanery
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GP Speciality Trainee Representation

There are opportunities for GP StRs to become active politically and/or educationally, with GP StRs having representatives on:

· The Sheffield Faculty of the Royal College of General Practitioners

· Local Medical Committees

· BMA Committees Your current representative on the GP registrar subcommittee of the BMA is Andy Perry andyperry@doctors.org.uk
If you wish to get involved in any of these, contact your local GP StRs representative or your Training Programme Director.

If you wish to join the Sheffield Faculty of the RCGP as an Associate in Training (Ait) please contact Marilyn Lidster at M.E.Lidster@sheffield.ac.uk 
Postgraduate Medical Education and Training Board (PMETB)

PMETB is the independent regulatory body responsible for postgraduate medical education and training.  They have an excellent website full of information relevant to StRs.  You can access it at: www.pmetb.org.uk.

The Royal College of General Practitioners (RCGP)

The RCGP’s Certification Unit evaluates general practice training and makes recommendations for Certificates of Completion of Training (CCT) to the Postgraduate Medical Education and Training Board (PMETB).  Anyone who is undertaking a training programme for general practice leading to a CCT should register with the Certification Unit as soon as they start their General Practice Training Programme.  

From August 2007 the RCGP became responsible for operating a single training and assessment system for UK trained doctors wishing to obtain a CCT in General Practice.  The assessment is referred to as the nMRCGP.  Satisfactory completion of the training programme and the nMRCGP will be an essential requirement for entry to the General Medical Council’s GP Register and for membership of the Royal College of General Practitioners.   

Further information about the assessment and certification is available from the RCGP’s website: www.rcgp.org.uk.  

A Guide to Postgraduate Specialty Training – The Gold Guide 

This guidance explains arrangements for postgraduate specialty training programmes in the United Kingdom.  You can obtain a copy of the guidance from the Modernising Medical Careers (MMC) website: http://www.mmc.nhs.uk/pages/news/article?227E16A3-42B1-4FCB-BF6B-CEF787F9743C. 
Educational Agreement between the Training Practice and the GP StR

This is a minimal statement of the shared educational responsibilities of the training practice and the GP StR.  The educational contract supplements the statement of terms and conditions of service and the Deanery criteria.

	A.
	The Training Practice
	B.
	The GP StR

	a)
	Will timetable 3 hours protected teaching time per week
	
	Will attend 3 hours teaching time per week

	b)
	Will provide opportunity to discuss cases during and after each surgery
	
	Will participate in case discussion with the trainer or partner

	c)
	Will release the GP StR to attend half-day release sessions
	
	Will attend half-day release sessions

	d)
	Will release the GP StR for up to 15 days study leave, including examination leave, in any 6-month placement to attend courses addressing areas of jointly defined need.  Time taken out to attend VTS half-day release sessions is included in the calculation of study leave.
	
	Will develop a personal education plan, which includes agreed methods, in liaison with the trainer.  Attendance at courses that do not form part of this learning plan will be in the GP StR’s own time.

	e)
	Will provide adequate equipment to allow the GP StR to take part in assessments.
	
	Will complete assessments appropriate to that post.

	f)
	Will offer a variety of methods of observing the GP StR in consultation.
	
	Will participate in observed consultations.

	g)
	Will provide video-recording equipment for use in formative and summative assessments.
	
	Will video-record consultations and view and discuss the tapes with the trainer.

	h)
	Will provide training in the use of practice computer system.
	
	Will use the practice computer system in line with practice policy.

	i)
	Will support the GP StR in the use of the.  .    e-portfolio.
	
	Will use the e-portfolio appropriately.

	j)
	Will organise a training curriculum that takes account of the GP StR’s needs.
	
	Will help prepare this curriculum and work to it.

	k)
	Will give the GP StR adequate notice of tutorial topics where prior work is required.
	
	Will prepare adequately for tutorials.

	l)
	Will comply with COGPED guidelines on out-of-hours work for the GP StR.
	
	Will fulfil the agreed out-of-hours commitment.

	m)
	Will provide the GP StR with sufficient clinical experience.
	
	Will act in good faith and provide quality medical care, as would be expected from a future general practitioner.


Holiday and Sickness Leave Entitlement

The usual holiday entitlement when training for General Practice is currently five weeks per year, two and a half weeks in each six-month post. Registrars who are at or above point 3 of the speciality registrar pay scale (ST1 = point 0, ST2 = point 2 etc) are allowed six weeks holiday a year (30 working days).
One week of sickness absence is allowed in any six-month period.  Sickness in excess of this allowance must be made up by extending your GP Specialty Training Programme.  Should this affect you, please discuss extending your programme with your Training Programme Director who will seek funding approval from the Director of Postgraduate General Practice Education.

IT IS IMPORTANT THAT THE DEANERY IS INFORMED IF YOU ARE ON SICK LEAVE OR ON MATERNITY LEAVE
.  YOU SHOULD ALSO INFORM YOUR TRAINER, HOSPITAL CONSULTANT, HUMAN RESOURCES DEPARTMENT AT THE TRUST AND YOUR TRAINING PROGRAMME DIRECTOR.

Study Leave  

You are allowed up to 30 days study leave per year but these have to be agreed in good time with your trainer/educational supervisor.  

The following will normally be part of the allowance.

1. Attendance at VTS day / half-day release courses is counted as part of the entitlement and will take up a significant amount of the entitlement.

2. As the nMRCGP is integral to the curriculum and is the route to CCT, the Schemes will provide training necessary in the skills required for the nMRCGP assessments. The VTS Course will concentrate on those aspects best learnt through experiential small group work. Mock CSA sessions will be organised regularly to support trainees in preparing for this aspect of nMRCGP. The Yorkshire Deanery has decided that external nMRCGP courses will not be funded.

3. Private study prior to examinations or to write up research.  This should usually be no more than one week and should only be granted within the exigencies of the service.  Private study leave should serve a very specific defined purpose.  Its aims and objectives should be discussed and agreed between the trainee and his/her trainer well before the planned dates. The private study should be part of your personal development plan.

4. To take agreed professional and academic examinations. Travel expenses may be funded from the study leave budget but not for overseas examinations or diplomas.

5. Attendance at courses or other appropriate activities to acquire specialised skills not easily acquired in the clinical setting.

6. Attendance at courses to acquire specialised knowledge associated with clinical training.

The following is not usually part of the allowance:

· Bleep-free teaching time within the Trust in which the trainee is based and NHS initiatives such as Audit and Clinical Governance activities.  

It is important that study leave is planned as otherwise you will discover that you have difficulty covering all of the courses that you need.  Your study leave plan should form part of a portfolio that you keep over your training programme.  The important thing is that you develop the skills of reflecting on educational needs and planning how you will fulfil them.

It is vital that you take part in day / half-day release (local educational activities organised by your Training Programme Directors).  When there is no day / half day release you are expected to return to your training practice/hospital post to provide services to patients.

· All GP StRs are expected to attend the day / half-day release course.  

· Every GP StR should have a clear education plan covering the whole period of training.  The education plan should also include periods of study leave for the appropriate purpose.  This will be developed with the help of your Educational Supervisor/trainer and must be agreed with them.

Appeals Against Study Leave Decisions

Doctors wishing to appeal a decision reached by their Clinical Tutor, Trainer or Training Programme Director may do so.  

Appeals will be considered by the GP Director or their nominated Deputy.

Contractual Issues

If you have any concerns about contractual issues you should either contact the Trust Personnel (Human Resources) when in hospital or take your query initially to the practice manager in your training practice.  

If you have a problem that you cannot resolve the BMA has Specialty staff to deal with this type of problem.

National Training Curriculum for General Practitioners 
The RCGP have developed the new national training curriculum for general practitioners.  The curriculum was submitted to the Postgraduate Medical Education and Training Board (PMETB) who have approved its introduction from August 2007. 

The curriculum covers the knowledge and skills that all GP StRs need to learn in order to deliver the highest quality standards of patient care. 

The curriculum documents are available from the RCGP Curriculum Site http://www.rcgp-curriculum.org.uk/  along with a wide range of information and resources relating to the nMRCGP and the new curriculum. 

Minimum Evidence for Assessment
Prior to each review, the GP StR is required to collect a number of pieces of evidence to support judgments that will be made about their progress.  The minimum data set required is shown below.

The description given below applies only to those starting a three-year training programme on 1 August 2007.  Trainees who have two years of training to complete from 1 August 2007, will begin WPBA from the heading Specialty Training Year 2 onwards.  Trainees who have one year of training to complete from 1 August 2007, will begin WPBA from the heading Specialty Training Year 3 onwards.
Please note that further information about these arrangements will be available in due course via the Deaneries and Trainers.  GP StRs who have completed SHO and/or GPR posts prior to 1 August 2007, will be asked to produce the usual VTR/2 and/or VTR/1 forms for these posts.
	Specialty Training Year 1
 

Minimums prior to 6 month review

 

• 3 x COT or mini-CEX
• 3 x CbD
• 1 x MSF, 5 clinicians only
• DOPS, if in secondary care
• Clinical supervisors’ reports, if in secondary care

 

Minimums prior to 12 month review

 

• 3 x COT or mini-CEX
• 3 x CbD
• 1 x MSF, 5 clinicians only
• 1 x PSQ, if in primary care
• DOPS, if in secondary care
• Clinical supervisors’ reports, if in secondary care

 

Specialty Training Year 2
 

Minimums prior to 18 month review

 

• 3 x COT or mini-CEX
• 3 x CbD
• PSQ, if not completed in ST1
• DOPS, if in secondary care
• Clinical supervisors’ reports, if in secondary care


 

Minimums prior to 24 month review


• 3 x COT
• 3 x CbD
• PSQ, if not completed in ST1    
	Specialty Training Year 3 (primary care)
 

Minimums prior to 30 month review


• 6 x CbD
• 6 x COT
• 1 x MSF

Minimums prior to 34 month review


• 6 x CbD
• 6 x COT
• 1 x MSF
• 1 x PSQ

 

Or Specialty Training Year 3 (half primary and half secondary)
 

Minimums prior to 30 month review


• 6 x CbD
• 3 x COT
  3 x mini-CEX
• 1 x MSF

 

Minimums prior to 34 month review


• 6 x CbD
• 3 x COT
  3 x mini-CEX
• 1 x MSF
• 1 x PSQ



	 Notes
 1.  Throughout the training mini-CEX and COT assessments will be used interchangeably. The former being adopted in the secondary care setting, the latter in primary care.

2. DOPS assessment will only need to be carried out until the mandatory practical skills have been assessed as satisfactory.

 

3. Patient satisfaction will only be assessed in the primary care setting.

 

4. Multi-source feedback will involve clinical raters only when in secondary care and both clinical and non-clinical raters when in primary care.


Out-Of-Hours (OOH) Training 

Full information relating to the OOH requirements for General Practice Specialty Training (GPST) can be found on the COGPED website at the following link:

http://www.cogped.org.uk/document_store/1186480594_1_jxpuCmxd.doc 
OOH work is an important part of GP Speciality Training.  The way in which OOH care is provided continues to evolve and a variety of different models are available in South Yorkshire and South Humber.  

Your Training Rotation

When you commenced GPST your Training Programme Director should have clarified the posts you were required to undertake as part of your training rotation, the actual posts may change during your training period, but the schemes will ensure that you will be provided with a balanced programme which will meet the certification requirements.  If there is uncertainty, however, you should write to the Director of Postgraduate General Practice Education at the South Yorkshire and South Humber Deanery who will advise you.

Obtaining a Certificate of Completion of Training (CCT)

This may seem a long time in the future, but there are some things you need to know as you go along.

· You need to have a Certificate of Completion of Training (CCT) before you can work independently in general practice.

· You have to apply for this yourself.  Details are available on the PMETB and RCGP websites.  

http://www.pmetb.org.uk/index.php?id=certification
http://www.rcgp.org.uk/the_gp_journey/certification.aspx 
In order to apply for a Certificate of Completion of Training (CCT) doctors in training need to provide evidence of satisfactory completion of their training placements.

Evidence for training posts that commenced during or after August 2007 must be documented using the Royal College of General Practitioners (RCGP) ePortfolio and will be reviewed each year at the Annual Review of Competency Progression (ARCP). 

The only exception to this is for trainees who are undertaking the old curriculum and Summative Assessment. These trainees should continue to use VTR / RITA forms. 
All doctors who commenced their training during or after August 2007 must register with the RCGP at the start of their training programme.  Registration is online.  To register with 

the RCGP please visit the RCGP website: https://integra.rcgp.org.uk/membersarea/membership/. Further information about registering can be found at the following link: http://www.rcgp.org.uk/the_gp_journey/certification/certificate_of_completion_of_t/making_an_application.aspx. 

Doctors commencing their training during or after August 2007 will sit the nMRCGP assessment for certification including the Applied Knowledge Test (AKT), Clinical Skills Assessment (CSA) and the Workplace Based Assessment (WPBA). For information about the nMRCGP: the CCT and new Membership Assessment please visit the RCGP’s website at the following link: http://www.rcgp.org.uk/the_gp_journey/nmrcgp.aspx. 

The RCGP have set up different levels of membership to take account of the year of training and whether or not the doctor intends to apply for a certificate via Article 10 or Article 11. Further information can be found on the RCGP website. 

If doctors in training have further queries having read the information on the RCGP website, they should seek further advice from their local Training Programme Directors (TPDs). 

Appeals

A very small number of doctors will be refused a certificate by the PMETB.  There are clear mechanisms to appeal against this.  Full details are available from the PMETB website http://www.pmetb.org.uk/index.php?id=341.

Framework for a written contract of employment
To obtain a copy of the 'Framework for a written contract of employment: guidance for GP Speciality Registrars' please visit the BMA’s web site:

http://www.bma.org.uk/ap.nsf/Content/framecontractGPregs0707?OpenDocument&Highlight=2,GP,contract

Complaints

We trust your training in South Yorkshire and South Humber will be a pleasant experience but, if you should have any difficulties or complaints regarding your training, it is advisable to approach the Consultant or Trainer to whom you are attached in the first instance.  At the same time you should inform your Training Programme Director so that they are aware that you have raised an issue with your supervisor.  Your Training Programme Director should help you to resolve the issue should you need their support or intervention.  However, if you are still unhappy about the matter after involving your Training Programme Director, please do not hesitate to inform the Associate Director of Postgraduate General Practice Education responsible for your area or the Director of Postgraduate General Practice Education.  Their names and addresses are included in the ‘Useful Names and Addresses’ section of this booklet.

Some Useful Names and Addresses for GP StRs 
Primary Care Deans
	Dr Jo Buchanan 
	Acting Director of General Practice 
	0114 226 4449
	jo.buchanan@nhs.net 

	Dr David Rose 
	Associate Postgraduate Dean 
	0114 226 4450 
	david.rose@yorksandhumber.nhs.uk 

	Dr Amar Rughani 
	Associate Postgraduate Dean
	0114 226 4424
	amar.rughani@sheffield.ac.uk 

	Dr Hugh McCullough 
	Associate Postgraduate Dean 
	0114 226 4450 
	h.mccullough@sheffield.ac.uk 


 Assessment and Continuing Professional Development Team 
	Mrs Janet Bell 
	CPD and Assessment Officer 
	0114 226 4494
	janet.bell@yorksandhumber.nhs.uk 

	Mrs Eve Davies 
	CPD Officer 
	0114 226 4461
	eve.davies@yorksandhumber.nhs.uk


 Quality Assurance and Information Team 
	Ms Lynda Price 
	Quality Assurance Officer 
	0114 226 4538
	lynda.price@yorksandhumber.nhs.uk 


 Recruitment and Workforce Planning Team 
	Miss Helan Raynor 
	Senior Recruitment Officer 
	0114 226 4438 
	helan.raynor@yorksandhumber.nhs.uk 

	Miss Debbie Harrison 
	Senior Recruitment Officer
	0114 226 4493 
	debbie.harrison@yorksandhumber.nhs.uk 


Useful Web Sites

	Organisation
	Web Address

	The  South Yorkshire and South Humber Deanery
	http://www.syshdeanery.com/index.aspx 

	British Medical Association (BMA)
	www.bma.org.uk

	Postgraduate Medical Education and Training Board (PMETB)
	www.pmetb.org.uk 

	Royal College of General Practitioners (RCGP)
	www.rcgp.org.uk 

	National Officer for Summative Assessment 
	www.nosa.co.uk

	Department of Health
	www.dh.gov.uk 
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