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This User Guide is designed to be a
quick, simple, and visual guide on

how to access Blackboard
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Getting Started

Please use Google Note: There is no Shut any other Log in to

Chrome or Safari. personal Login for applications. Blackboard.
Collaborate, you will
receive a link via
email.

Do not have music

playing on another
application.
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Access Blackboard
Collaborate.

Fw: Collaborate SOP

‘Thank you and have a great weekend.
chioe

Chloe Anderson

* HEE will have sent you an
email with a link to the P
designated webinar room
on Blackboard Collaborate.

* Click this link to access the
webinar platform.



Access webinar room.

C A @  https:/eu.bbcollab.com/collab/ui/session/guest/fb755ab057fadbb98cfIa1529b97d75f o MY © 8 = a

Blackboard Collaborate

Joining g session
Collaborate SOP Development

* C(Click Join Session to enter

Type your name to join the session as a guest:

the webinar room.
* The Tutor will let you into %\
the room when they are T

logged on.

* If you log on before the
Tutor, don’t worry —once
they have set up the room
they will let you in.
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Access webinar room. Blackboard Collaborate

Joining session

Collaborate SOP Development

Enter your full name

when joining as a guest.

Type your name to join the session as a gues

Rachel Miller




Allow use of Allow “eu-Bbcollatcon’ touse

You can change this setting in Safari

m i C rO p h O n e Websites preferences.

Allow

A// ’ rophone and
= O W Never for This Website

Don't Allow

Important: The browser needs access to your microphone to play
nudio, even if you don't plan to speak. To hear others in the session,
give the browser permission to access your microphone.

Cancel Learn More




Audio test (1 of 2)

Let us hear you! Say something.
Does the audio bar move when you speak?

4.

You sound great!

iMac Microphone v

Audio Test




Video test (2 of 2)

Smile! Don't worry - no one else can see you yet!

| 7' 1 ".’"

Can you see yourself?

5. | , |
Video Test ' W\‘\

FaceTime HD Camera (Built-in)




Video preview

You're about to share your video. Lookin' good.
Start sharing when you're ready for others to see you.

6
Click —
Share video




7.
Expand functionality

using the Collaborate
Panel.

* This is needed to allow you
to interact with delegates,
the Speaker and the Tutor.

Open Collaborate Panel

«
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Chat icon

* Click the speech bubble to
access the Chat function.




8. a)

Chat function

e Use the text box marked
Say something to send a
message to all delegates
and Moderators.

* You can use this to ask
questions to the Speaker
or Tutor or engage with
other delegates.
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{ Everyone

Y Rachel Miller =:
- You can ask questions or post links here




= (] X Close Session Menu

—onumv: we@ SOP Devel...

O 5 @ O =

My Settings [6X Start Recording
) " 0 Rachel Miller @ Use your phone for audio
@D Moderator Long distance charges may apply

| O | e a Ve t h e Audio and Video Settings A ‘E\ Report an issue
. @ Tell me about Collaborate  New! @
Session.

[03 set up your camera and microphone

5\ Use your phone for audio @ Blackboard Collaborate Help
S Long distance charges may apply

@ Privacy Policy
Speaker Volume

0% @ | 100%

* Click the cogwheel in the
bottom right hand corner Video Qualiy Exerience

® Gallery view on (recommended)

of Blackboard Collaborate,
then click Leave Session.

a lot of videos. Learn

Notification Settings v

Session Settings v

‘;E,_\ Report an issue

@ Chat Support

D Leave session

0 @ B & @




How were the audio and video during your session?

® ©
Feedback to

finish * °

Very Good Excellent




