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PLEASE READ BEFORE SUBMITTING AN APPLICATION

1. You must meet with your TPD to discuss your change in percentage. Your TPD must
be aware of all LTFT and returning to full-time applications within their programme to
ensure swift and appropriate decision-making and rotation planning. We are unable to
process any application without written TPD agreement, without exception.

2. A change in percentage can only commence on already established rotation dates,
return to work dates following statutory leave, or the next agreed rota cycle within your
Employer/Host Trust unless there are exceptional circumstances. Your application
must also allow for 16 weeks’ notice of the intended start date. Please note, the 16
weeks is counted from the date you formally submit your application to the
Deanery, not the date you discuss with your TPD or Employer/Host Trust.

We are unable to process any application outside the 16-week window unless it
meets the exceptional circumstances listed below or you are a new starter who is
unable to meet the deadline due to late recruitment. Applications that do not meet the
exception criteria will be processed in line with the next rotation date or rota cycle,
regardless of the requested start date.

Late applications can create significant complexities with rota planning and gaps.
Employer/Host Trusts are not obligated to accommodate a request if they are unable



to arrange cover, and in such cases, this could result in a further delay to the start
date. For the same reasons, applications to return to full-time training must also follow
the same application process.

3. If you are applying under exceptional circumstances, your TPD must check with the
relevant department within the Employer/Host Trust to ensure they can accommodate
your placement at short notice. You must also discuss your rota pattern with your
Medical HR team asap.

4. TPD/Deanery agreement of your application relates to educational support only. The
Employer/Host Trust must make a separate decision about the employment aspects
of your application including agreeing the placement and any associated out-of-hours
work. Both are required before you can formally begin your change in percentage..

5. If the Employer/Host Trust can accommodate your requested working pattern, then
you must discuss and agree employment issues such as rotas, out of hours work,
pay, and periods of leave with them directly.

6. Although you will not need to reapply for LTFT at the start of each rotation (unless you
wish to change percentage or are changing training programmes), you will need to
consult with each Employer/Host Trust prior to each placement with regards to your
work schedule to confirm what they can accommodate. As an LTFT doctor, your
change of training placement will not always coincide with progression to the next
training grade.

7. If you are training LTFT, you will progress pro-rata, so this will impact upon your CCT
date. For example, if you train at 80% WTE, 12 months will extend to 15 months
before you have your ARCP and progress to the next grade. You can use the CCT
calculator on our website to calculate this change. Accelerated progression and
bringing forward CCT/programme completion dates are managed through the ARCP
process only.

To note, postgraduate doctors working in Foundation must complete the equivalent of
a year’s training at both FY1 and FY2 regardless of their LTFT working percentage.

8. Currently, a third of all postgraduate doctors in Yorkshire and the Humber are working
in a less than full time pattern, so there are no guarantees regarding specific days off.
You will have a fixed non-working day in each post, but rota co-ordinators have a
disproportionate number of requests for Mondays and Fridays and can struggle to
accommodate all requests. Your non-working day may also change as you rotate.
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The Employer/Host Trust is not expected to reorganise departmental activities to
accommodate doctors wishing to access training on a particular day. Our experience
is that employers are flexible, but flexibility is also required from the doctor in training.

9. You might be placed in a slot share on the rotation and allocated 50% of the usual
number of out-of-hours shifts. You might be able to make up your percentage through
additional shifts or receive a lower on-call supplement. It is not possible to guarantee
there will be no reduction in salary due to changing out of hours commitment, as you
rotate to Employer/Host Trusts with different arrangements. Sometimes, you may be
asked to provide a full contribution to the on-call rota. All discussions around out of
hours arrangements should be taken forward with your Employer/Host Trust.

10.If training less than full time, you will have equitable access to study leave funding and
your entitlement is pro-rata based on your WTE %. You are expected to calculate
your pro-rata entitlement and check the calculation with your rota coordinator and
Educational Supervisor.

11.Locum work is allowed while working less than full time but all work must be declared
on the Form R submitted to the ARCP. You are responsible for ensuring you work
within set time limits re. consecutive days worked and time off between shifts. You
must not undertake locum work to backfill the shortfall from your own reduced working
pattern.

For further information, please see the COPMED Guidance for Trainees and Trainers
on Undertaking Additional Work Whilst in a Postgraduate Medical Education Training

Programme.

12.The UKVI has rules regarding the minimum salary requirements for sponsored

doctors. If you hold a skilled-worker visa, it is your responsibility to ensure you meet
this threshold prior to making an application to change your percentage. You must
also inform the NHSE Overseas Sponsorship Team of your application by completing
the online sponsorship reporting form.
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EXCEPTIONAL CIRCUMSTANCES

For the purpose of this process, exceptional circumstances are defined as:

A sudden (within 12 weeks of the date of your application) change in circumstance related to
health, parental care, or other caring responsibilities that could not be planned for in
advance.

Evidence must be submitted on application.

The below reasons do not count as exceptional. These applications must be submitted with
16 weeks’ notice.

e Long-term health conditions or surgery that could be planned for in advance

« Parental care that could be planned for in advance, i.e. following return from
maternity/paternity leave

« Caring responsibilities that could be planned for in advance
o Welfare and wellbeing

« Work-life balance

e Religious commitment

« Non-medical development

e Training and career development

o Exam or study preparation

e Unique opportunities

Please note, where it is not possible for a doctor in training to submit an application within 16
weeks of the rotation start date due to delays with national or local recruitment or through no
fault of their own, every effort will be made to accommodate the placement at the earliest
possible opportunity. The Deanery team will attempt to minimise delays by contacting
PDGiTs who have indicated on their application that they are considering LTFT training.
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USEFUL CONTACTS

Dental england.dentalsupport.yh@nhs.net

Foundation england.foundation.yh@nhs.net

GP england.gpplacements.yh@nhs.net

Specialty Training england.stp-Itft.yh@nhs.net.

OTHER DOCUMENTATION

Please ensure you have read all the relevant information on our website at Less Than Full
Time Training | Health Education Yorkshire and Humber.
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APPENDIX 1

Dentists in One Year Training Programmes

If you are a Dentist in a one-year training programme, there are additional considerations
that you must make.

1.

If you wish to commence your training programme less-than-full-time, you will need to
submit your application within one week of receiving your welcome letter. This is to
ensure that the Deanery, Employing Trust, and Host Trust/Dental Practice have
sufficient time to process the application and organise the rota.

Training less-than-full-time will extend your training time into the next academic year.
This will mean you are out of sync with National Recruitment processes for Dental
Core and Dental Specialty Training programmes. There is no period of grace for
Dental Foundation or Dental Core Training programmes so your employment will end
on your training completion date.

Induction days and mandatory study days must be prioritised and attended, even if
they fall on your non-working days, as there are no other opportunities to repeat the
study days during your training year. It is your responsibility to arrange attendance
and to consult with your Trust/Dental Practice about taking back any additional time in
lieu, when attending a study day has resulted in you exceeding your contracted hours.
Dates of all mandatory study days will be published prior to the start of the training
year to facilitate planning.

Your Review of Competence Progression (RCP) dates will be out-of-sync with your
full-time peers. You will receive notifications confirming your unique RCP and
evidence deadline dates.
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