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Study Leave ReimbursementStudy Leave ReimbursementStudy Leave ApplicationStudy Leave Application

Submits study leave 
request including 

estimated expenses

Selects appropriate TPD 
approver for their current 

training placement

Reports on study leave 
activities and costs to HEE 
Senior Leadership Team 

and Finance

Receives an email from Accent 
to confirm application 

approved

After the event: Submits 
claim using the local 

expense system

Reviews and
approves or declines

application

Declined

Applicant receives an email from 
Accent to confirm application declined

Reviews and 
approves or queries 

claim

Applicant contacts Medical 
Education to clarify expenses

Approved

Before applying: 
Discusses the 

activity with their 
Educational 

Supervisor and 
secures agreement 

from their Rota 
Coordinator

Receives 
reimbursement through 

Trust payroll

Approved

Queried

Updates application on 
Accent with approved 

expenses


