START

has discussion with TPD. A
suitable placement is agreed in
principle.

Resdent reads LTFT guidance and

Resdent may contact the

Deanery Professional Support

team for further advice, if
appropriate

Is TPD able to support the'
application in the required
time?

TPD writes to resident with

[N
rationale.

l

Resident has the right to appeal | o

Is supernumerary funding

required?
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To note, residents training in General
Practice should submit their
application prior to discussion with
the TPD

TPD reconsiders placement
options and discusses with
resident.

Does the Deputy PG Dean
approve?

Resident may resubmit

NO—b] o
application

Resident completes LTFT
application form giving
Deanery 16 weeks notice

YES

Associate Dean meets with
resident and makes
recommendations to PGDiT and

Deanery admin team refer to

Professional Support e

TPD

Is Associate Dean/
Professional Support

required?

The meeting with the Associate Dean
willnot delay the ongoing approval
process

The Deanery approves the LTFT
status in principle

TPD updates rotation in line with

COP timelines

Under normal dircumstances, LEPs will accommodate all requests with more than
12 weeks noticein line with local and national LTFT SOPs. LEPs will be notified of
approved LTFT applications, communicatedin line with Code of Practice timelines.

URGENT CHANGES TO WORKING PATTERNIf a resident
feels they need to reduce their hours urgently due to
illness or caring responsibilities they should contact their
employer (Medical Staffing or Educational Supervisor) to
discuss the situation. This is an employer led process
outside of the application for LTFT.

application giving 16 weeks
notice

Follow the usual process for LTFT’

Does the resident require an
urgent change to working
pattern?

[N

Resident contacts Medical
Staffing teamin Host Trust and
ES to discuss

l

Seek advice from GP who may
recommend sickness absence o
amended duties

LEPs can inform the Deanery via the
lead Deputy Postgraduate Dean or
Business Manager or LTFT Forum if
increased requests for LTFT are
causing service issues.

Is the situation likely to be
longer term?

Resident contacts employer

o agree rota, out of hours

and other HR/employment
issues




